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Principal s Message
Welcome to SwifElementarySchool As the new principal of Swift Elementary School, my
primary goal is to provide a safe, positive, and nurturing environment for children to learn. | want
all students to expand their abilities and be able to have fun while doing it. By working together
with our staff andamilies, | am sure we can make a significant positive impact on all students.

Swift Elementary Handbook
The Swift Elementary Handbook consists of general school information, policies, and procedures.
It should be used as a resource throughout the schooPJease see the Baldwin County Student
Handbook as well.

Swift School Mission Statement
The mission of Swift &hool is to help our community empower each other
to reach our full potential.

Swift School Motto
Learning Today, Leading Tomorrow

Beliefs
Everyone can learn.
Learning is a lifelong process.
Everyone is unique and has value.
Problem solving is esseniti@r growth.
Everyone needs to feel safe and secure at school.
Education is a shared responsibility.

Expectations for Students
A  Attend school daily and be on t
A Apply yourself to achieve your great
A Have a naccaptahce of teltbw students and school personnel.
A Obey school rules and foll ow instru:d
A Respect the property of others an
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Parent Notification that Swift ConsolidatedElementary
Schoolisal'i t |l ehboh®i deo Progr a

Titl e | I's a federal program designed t
accordance with thEvery Student Succeeds Act (ES&#) Title I, the goal is to

help all children be successful at schaBthools in communities theneet the

requirements use Title | funds to benefit the entire schboils type of program is

known as a schoolwide program. Title | schoolwide programs use Title funds, along
with other local, state, and federal funding to serve all students in thelsch

Individual students are not identified as participating in the Title | program.

Some of the benefits we may offer students is a weekly-sdteyol math and/or

reading tutorial program, tutoring during school hours, summer reading and/or math
programs, a summer library program, a readiness program for incoming kindergarten
students, parenting education workshops, and other educational resources.

Effective schools are the result of a dedicated faculty and staff working together with
families and the community to share in the success of all students at

school. Increased student sadteem occurs when parents and teachers collaborate
to ensure learning takes place at the school, in the home, and in the community.

Parent Right-to-Know

In accordance with the Title | program and Eheery Student Succeed AESSA),
parents, through the Righiio-Know provisions, may request information regarding

the professional qualifications of thei
parapofessionals providing services to their child.addition, parents will be
provided information about their chil d?o

assessments.



Parents Right-To-Know e Request Teacher Qualifications
Title I, Part &, Section 11 12(c) ), Bvery Student Succeeds Act,, Public Law 114-95

I am requesting the professional qualifications of

who teaches my child, at

Child’s M am e (Please Prinf)

My mailing address is

Achoal (Please Pring)

Atreet (Please Print)

Idy telephone number is

City Zip

My name is

Mame (Please Print)

Hignature

Date

This Section to he Completed by School/Central Office

Date Form Recetved: Eeceived by

Teacher’s MName: Subiect:

Has the teacher met state qualifications and licensing criteria for the grade levels and subject areas in

which hefshe teaches? Yes Mo
Is the teacher teaching under emergency or other provisional status?
Yes Mo
Tndergraduate Degree (University/College)
Major Discipline
Graduate Degree (University/College)
Major Discipline
Does aparaprofessional provide instructional services to the student?
Yes No
If ves, what are the qualificatons of the paraprofessional?
High School Graduate {(Tear)
Tndergraduate Degree (University/College)
IfajorMiscipline
CollegeMniversity Credit (Hours)
WMajor/Discipline
Signature of PersonCompleting Form Date Returned to Parerd




General School Information, Policies, and Procedures

Bell Schedule

7:30
7:35
745
7:45
7:50
2:15
3:00
3:05

Gate will open for caand bugdrop off to begin

Students must be in cafeteria by this time to eat breakfast
Instruction beginsstudents should be in class by this time

PreK drop-off begins

Students not in classrooms are late and must report to office
PreK dismissal

Bus Rider Dismissal

Car Rider Dismissal (students must be picked up by 2u8)b PreK
dismissal at 2:15, grades@dismissal CANNOT line up until 2:30

It is the responsibility of the parents or guardian to make sure students arrive on time each day,
remain at school, and are picked up on time. Students who cannot be picketihup wil need to

ride the bus home.

Other Arrival/Dismissal Information:

The gate will open for car drop off at 7:30. Do NOT drop your child off prior to
7:30 as there are no adults available for supervision before this time.

Parents are QT allowed to walk students to the classrodpParents of Kindergarten

students may walk their child to class on thérst day of schoolonly. We have an open
campusand this policy isforallob ur st udent s 6 s exferdedyday oNsfter d o
school careon our campus

not



Students should follow all bus rules and procedures as reviewed by the driver. Bus transportation is a
privilege and those not behaving appropriately may be suspé&odedhe bus.

General Bus Rules

=

Stay off the road while waiting for the bus.
2. If crossing the street, cross in front of the bus after it is stopped and stop signHe sute to
look both ways before crossing.

Keep all body parts and items inside the bus.

Sit in your designated seat and face the frB&main seated until it is time to exit.

Keep voice to a whisper and use appropriate languAgeid unnecessary coersations with
driver while bus is moving.

Do not share or swap items on the bus.

Treat others as you want to be treated.

Help keep the bus neat, clean and in good condition.

No eating on the bus. Water bottles are allowed.

10 Be respectful and follow all tes of the driver.

11.No electronic devices are allowed on the bus or at scAidwd. includes cellphones,
SmartwatchegarPodsor any other device capable of calling, texting, taking photos, or
recording.

okl w
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Late Arrival/Tardies /Early Dismissals Research has proven a direct correlation between
school attendance and student achievement. Please make every effort to have your child at school by 7:
The first bell sounds at 7:45 a.m. and students should be present and ready foioims8tietents not in
classrooms by 7:50 will need to report to the office along with a parent or gudtdiase keep in mind that
some grade levels have a long walk.

Tardiness disrupts the teaclad studentsandcan lead to anxiety on behalf of the student entering late.
Please make every effort to have your child at school on time and remain all day. Persistent problems wi
tardies or early dismissals may result in disciplinary action. Parental support helpsiegood habits of
attendance and promptness.

Students are engaged from bell to bell, and the end of the day is just as criticalday nimdaddition,

students are often getting final instructions and transitioning during this time. When nece sesgay

guardian or designee with proper I.D. may check out a student through the front office; however, student
will not be called during the last few minutes of the day or during transitional times. Please arrive on cam
by 2:15 if checkout is needeCheckouts after this time should only be in case of emerg€hegkouts are
counted as a tardy.

o0 Please remember the last hour of the day is important instructional time. This is particularly
true for ours™ and6™ graders who switch classes.

o Appointments should be made for after school hours when possibWe realize this is not
always possible. The nature of the absence will determine if the absence is excused. Pleas
provide documentation upon return as only excused absences will permit makekup wor

o Students will only be released to those on the emergency contact list and with a valid pictur
I.D. Updates must be made in person in the school offigedo not take requests or
changes over the phone

1



Changes in Dismissal:

A consistent method of dismissal is very importantAt this age, students
cannot always remember if they are a car rideor bus rider when asked

to do something different on diferent days. Please make every effort to
make sure your child has the same departure procedure daily.

If your child has a change in his/her regular dismissal, please send a note
your c hi |Changes ih dismisdal@re not taken over the telephen
text, or via_ email. With limited staff, we cannot guarantee the delivery or security of requests. Email may
not be checked until after dismissal and substitutes do not have email access. Please help us by followin
this policy and making sure all commaation is given to the student in writing to share with his/her
teacher.

School Supplies and Backpacksvhenyou purchasa backpack foyour child, it would be
beneficial to purchase om@th a computer sleeve. You can find these book bags at local stores such as
Wal-Mart and they can also be ordered on Amazon and various other web refagesshool provides
students at the beginning of the year with needed school suppliesaréasied to purchase additional
items such as lunchboxdseadphonesand a backpack

*(Please noteChromebooks belong to the school and are only allowed to be used at home at the
Boardodos discretion.)

Curriculum Resources: Below is a list of county provideesources that are research based that
we use here at Swift Elementary School.

ReadingOpen Court, PhonicslHeggerty
Math- enVision Math
ScienceStemscopes and AMSTI
Social StudiesStudies Weekly
Digital Techbook

Intervention:
ReadingEdge, LLI, Spire, Comprehension Toolkit, Phonics 1st
Math-Bridges, enVision
Science and Social Studi€seckle

Continuum for Literacy Development
https://www.alsde.edu/sec/ari/Parent%20Resources/Alabama%20Continuum%200f%20Literacy%20Development. pdf
The Alabama Family Guide for Student Reading Success
https://www.alsde.edu/sec/ari/Parent%20Resources/Alabama%20Family%20Guide%20for%20Student%20Reading%20Succ
20-%20July%2031,%202020.pdf

Attendance and Makeup Work: It is important that students arrive at school on time, ready to
learn, and stay all day unless ill or in case of emergency. Please see the BCPS Student Handbook for
attendance policies, procedurasakeup work, and what constitutes an excused/unexcused abdeleese
schedule all vacations during the vacation days scheduled on the Baldwin County School System A&alend
student is allowed 9 absences with a parent note. All absences aftes willbbn e x cused wunl es
is provided. The following reasons are permissible for absences.

Permissible Reasons for Absences (Grade$X:

2
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(a) Student iliness

(b) Inclement weather, which makes it dangerous for students to attend school (asedgyuine
Superintendent)

(c) Legal quarantine

(d) Death in the immediate family

(e) Emergency condition as determined by the principal or superintendent

() Absence to observe traditional religious holidays of a local, national, or international dnigyinverified
by the studentds minister or religious | eader

All instructional days are important. Students are encouraged to discuss missed work with teachers

i mmedi ately upon return to school . | f nwrittea sotea r
in for the quickest response regarding makeup work. Teawahilersot typically send make up work to the
office unless there is an extended absencel/illness. Work will not be sent ahead of a planned absences u
unusual circumstances.

Library Media Center: All students are encouraged to use the library facilities and aheick

books. Students may cheolat a book for a period of one week. Books should be returned on the date
due. Students are responsible for the books they thetkf the library and musty for lost or damaged
books. Additional books will not be issued to students until they have paid for the lost or damaged books
All damage to books should be brought to the attention of the litadjaSpecialist. Please do not

attempt to repair the lo& at home.

Volunteers: swift Consolidated Elementary Schaeslagreatschool in Baldwin County partly because
our parents and community are involved in volunteering time, resources, and thltkss teamwork to
set and maintain the high standaofl®ur school.We have a place for anyone who want to be a room
parent, tutor, serve oncammittee, help keep our campus beautiful, be a guest speaker, or assist our
teachers. Please let us know how we can get you connected and involved.

Classroom volnteers are appreciated! Volunteers may be scheduled in advance through the classroom
teacher and should check in through the office upon arrival. The classroom teacher will notify the front
office of when to expect a classroom visitor. We ask that voluneeét classrooms by 2:15 in order for
teachers to prepare for dismissal and for parents to be able to enter car line.

If you want to help but cannot volunteer, an easy way to help our school is to send in Box Tops for
Education.

Visitors: Student Safey is our top priority. A visitor is anyonewho is not employed @wift
Elementary SchoolALL visitors should ring the bell at the front entrance, show identification, and state th
purpose for the visit. After being buzzed in, visitors should repdtté office for assistance and a sticker.
Visitors are expected to dress appropriately while on school grounds. All schools prohibit drugs, alcohol,
tobacco, and weapons. Use of profanity is also prohibited (verbal, written, or by gestures).

Lunch Visitors: Pl ease notify your childds teacher by
lunch. This allows our cafeteria staff and the teacher to make sure we are better prepared to serve you ¢
prepare seating. We ask that parents DO NOT visit the lunohifo® first two weeks of the school year.

This will allow the students, teachers, and lunchroom staff to develop a daily routine without interruption.
Please be aware, there may be days we are unable to accommodate guests. Federal CNP guidelines pr
fast food item advertisements in the lunchroom. Students may not bring treats for everyone in his/her
classroom to eat in the lunchroom. This includes cupcakes for birthdays or treats during the holidays. Th
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items are to be served during scheduled stiaws. Each parent is required to sigrat the school office
and receive a Visitoros Pass before entering t|

Parent/Teacher Conferences:

Parents, teachers, and administrators are a team! We welodnee@urage conferences to discuss student
progress and other concerns; therefore, a péeacher conference should take place during first semester.
Conferences may be scheduled before or aftoar s
be in personby phonepr virtual. Please remember that instructional time is valuable, so teachers will not |
able to meet without an appointment. The best method of setting up a conference is viardteaihote

or by leaving a message at fnent office. Please remember that teachers may not receive a phone messa
or email until the end of the school day.

Uniform Policy: Please see the BCPS Student Handbook for the county uniform policy and disciplin
policy for not following proper unifornguidelines In addition to the county policygwift students will be
allowed to wear light blue polo shirtgellow polo shirtsand otheiSwift approved-shirts on assigned days.
We are pleased to have a uniform closet available for anyone who mayniteeohs. There is no cost to fill

a WakMart bag of items. Any monetary donations will be used to buy items such as socks, underwear, at
belts.

Tops

Bottoms

Shoes

Sweatshirts and
Sweaters

Navy, White, Yellow or Light
Blue (Polo, Collared Shirt, or
Turtleneck)

Navy, Khaki, or Denim
(Pants, Shorts, Jumpers,
Capris, Skirts, or Skorts)

Closed toe shoes

Solid colors are
suggested.

Swift Spirit or Leadership T-
shirts are available for order at
swiftschool.costaprints.com
and can be worn daily.

No holes, cuts, slits, or
overalls

Corduroy ok

Leggings may be worn under
skirts or shorts only.

Athletic shoes
recommended-
students will not
change shoes for
physical education
class.

Swift sweatshirts are
available for order at
swiftschool.costaprin
ts.com.

Foley Team Jerseys or spirit
wear may be worn on Fridays
to support our Lions!

Outerwear items
must not have
lettering, or logo of
alcohol, tobacco,
and/or controlled
substance, nor
pictures, symbols,
artwork that might be
offensive in nature
and cause a
substantial
disruption to the
educational day.

No hoodies or hats
can be worn on the
head in classrooms.

Medication & School Medical Information: Swift Elementary Schoas fortunate to have

a school nurse on campus to assist with studkedical needs, health education, and emergencies. Please s
the BCBS for county medical information. The school nurse will be the person to contact anpegatd

to an injured or ill child.



Please do not send any type of medicaffrescription oover the countgrto school with your child. All
medication must be brought to the school nurse by a parent and in the original container. The nurse will
work with you to complete paperwork if your child needs medicine during the sdfwpol

Physical Education & Excused Participation: PhysicalEducation is required and is an
important part of the school experienSgudents must follow the rules during Physical Education dfass.
written excuse must be submittaddsigned by a parent or guardian for nonpatrticipation in P.E. for one

or two days. A doctordos excuse must be submitt
Students will be allowed to take reading materials to the playground/gym or siy dfuigihble to

participate in P.E. Because this time is the cl
classroom is not an option. Even with a doctor

with the P. E. teacher.

Snack/Break Please senchoney to purchasiee cream on Fridays and popcorn on Wednesdays.
These are $1.00 each. On days student is not purchasing a snacksgidasdealthy snaekd drink to

school with your childThe school will NOT be selling sola on Monday, Tuesday, or Thursd&gudents

have al5-minutebreak to refuel with snack, restroompvementand a brain break. Weather permitting,
classewill go outside during break. Candy and carbonated beverages are not allowed at school for breal
as part of lunches.

*I' f you have a younger child, please send thei:

Cafeteria: The 203-20234 Free and Reduced Meal Applicatiare available online. Parents will need
to complete a new 2822024 meal application for the upcoming school year even if they have recently
completeda 20222023 application.We are required by USDA to have a new application each school
year. Printed copies are also available. The link for the applicatienvis.bcbe.org/applyforlunch

School cafeteria menus and prices are availabevat.bcbe.org Monthly beakfast and lunch menus are
also displayed on the website. Student meals can be paid online through the MySchoolBucks link found
t he Bal dwin County website or by sending a che

Please see the BCPSSi&nt Handbook for details when a student requires a special diet plan.

Cafeteria Meal Pricing

Breakfast:
Paid students Pre-K thru 12: $2.00
Reduced Students Pre-K thru 12: $0.30
Adult / Children Visitors: $2.50
Board of Education Employees: $2.25

Lunch:
Paid students Pre-K thru 12:
Reduced Students Pre-K thru 12:
Adult / Children Visitors:
Board of Education Employees:



http://www.bcbe.org/applyforlunch
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Forgotten Items: Please make sure that students have all necessary items in hand prior to arriving
school. Delivery of supplies, materials, paperwork, snacks, lunches and other items result in interruption
instructional time.Homework will not be deliveredOffice staff will only accept essential items prior to

8:00 am.

Telephone Usage and Electronic DevicesNo electronic devices are allowed on campus

or on the bus by students aBwift Elementary School This includes cell phones, smart watches, games,
iPads, earpods, or any other device that has texting, calling, photo, music, or recording capabilitiés.

a teacher believes a student needs to call home for some type of important reason or eméegehey, a

will send a note to theffice, and it will be allowed on a very limited basithe school nurse will call a

parent if a student is ilBtudents will only be allowed to use the phone in an emergency situation and with
approval. Students may notse the phone to call home for the delivery of forgotten items.

Homework: Homework is assigned to reinforce what has already been taught at school or to initiate
thinking about whatodos ahead. As a gui dtakéabouell c
30 minutesto complete and should only be assigne®idays a week. Nightly reading and math fluency
practice is always encouraged.

REFORT CAVG Grades

MATH skiin Swiftdés grading system foll
o B i = N Public Schools.

La_u:c_,v_:c,g, ARTS A“' gzgg-égo Ezgggg C=70=79
;‘r‘f'.“if"?' — A_x Kindergarten will receive a skills checklist.

o

LOLIAL STLDVES A.’.

. — —

— In elementary school, the weights are as follows:
T S ATORE S Summative Assessmer %
— Formative Assessment$0%

Pl ease check your childbés grades on a regul ar |
Grades can be checked electronically through PowerSchool with your username and password.

Promotion/Retention: Promotion or retention of a studenbiased on the student's academic
performance. Students may be retained when criteria for academics or attendance is not met. The decis
promote or retain is a professional one and ultimately the responsibility of the school educators with pare
input taken into consideration.

Change of AddressPhone NumbersEmergency Contacts: It is important that you
inform the officeimmediately if your home address, phone numbers or
emergency contact numbers charlye. must be able to reach guardians when
needed.* There should be a minimum of 4 emergency contacts with phone
numbers on file.

Only students living in th8wift School District are eligible to atter@Wwift

School unless the building principal has approved a variance. Approvals will
only be vald for one school year and are based on several factors including clas
size.If a student is on variance but has academic or behavioral concerns, a
variance may be revoked.
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Students and the Media Public Notice: swift Elementary Schodias a very active

Facebook page, and we love showcasing our students. Representatives of the Baldwin County Public
Schools and sometimes news media seek access to school. These visits may involve filming, taping and
interviewing students. If you objea your child being filmed, photographed, taped, or interviewed, you
must notify the principal in writing. Be advised that while every effort will be made to honor your written
request, parents should also make sure their children understand these \Waskesd’sure to like the page.
The link is below.

https://www.facebook.com/profile.php?id=10005722532@5 68|

Paying for School Fees, Field Trips, and Otlrdtems: see directions below.
1. Goto myschoolbuck.com or download the mobile app.
2 Create your free account and add your students usinfstadent ID.
3. Add school items or invoices to your cart.
4. Check out using your credit/debit card or elagtr@heck.

A program fee may apply.
5. |I'f you have trouble with your account or cal
bookkeeper, Kim Randolph. Her emaikimndolph@bcbe.orgwift School will tale payments by check or
cash but highly encourage the usage of MySchoolBucks. Cash and checks will only be taken on specifie
days for field trips.

Birthdays: The school is providing an opportunity for parents to purchase a Special Birthday Ice Crea
Package for the entire class this year. The birthday package
will include birthday cake icereamfor every studentvhich

will be delivered during the snack time or at a time set by the
teacher Birthday party invitations may be distributed at

school ony if everyone in the class receives an invitation or if
all boys/all girls receive an invitation.

Please see the special birthday order form on the following page.


https://www.facebook.com/JLarryNewtonSchool
mailto:krandolph@bcbe.org

Swift Consolidated Elementary School
2023-2024

BIRTHDAY CELEBRATIONS

We realize that many students like to share their special day by providing treats to share v
classmates. We will offer a special Blue Bunny Birthday Bar package which can be
purchased and delivered by office staff to birthday studentsgitiveir designated class
snack time.

If you would like to purchase the Birthday Package, please complete the ordanfbsand
to the office at | east one week (prefera
be checked. If the birth date falls on the weekend or during a conflict, treats will be
delivered on another day that week. Orders should be turedhe front officeOrders

may also be placed on My School Bucks.
Grades PK-6  Birthday Bars (Ice Cream Sandwich) $25 package

Birthday Celebrations

Student Teacher Grade

Parent/Guardian Signature Date

My c¢childés birthday is "~
Day of Week Month Day



